
 

 

 
 
 
 

 

Application for 
permission to publish 

For Office Use Only (Order No.) 
 

 
 
 
 

 

 

• Please complete this form if you with to publish any material from our collections.  
• Please complete all relevant sections and sign the declaration. 

PLEASE NOTE 
• It is illegal to publish any material in copyright without the copyright holder’s permission.  

Copyright in photographs and other artistic works is particularly stringent. 
• We do not hold the copyright in all material in our collections, and we may ask you to prove that 

you have cleared copyright or made best efforts to do so. Please contact us for further details. 

 
Part A: Permission 

• Publication includes the use of copies as book or journal illustrations, book or CD covers, and for use 
in film, television, video, CD-ROMs, websites, posters, exhibitions, public lectures etc. 

• Depending on copyright and ownership status, we may charge publication fees on some material.  All 
charges are subject to VAT.  Please see table below for charges. 

 
Please provide the following details in block capitals:  
Name ……………………………….……………………… Organisation ……………………………...………………………. 
 
Address …………………………………………………………………………………...………………………………………….. 
 
……….. ………………………………………………………………………………………………………………………………. 
 
Telephone .…………………………………………. ……….. Email……………………………………………………………….. 
 
Details of item(s) to be published (please include file reference and brief description): 
………………………………………………………………………………………...…………………………………………….…

…………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………… 
Details of publication: 
 
 If book; periodical; artwork; video If book jacket, poster, film, TV, CD, website 

 
Publisher / producer 

 

  

 
Author / director 

 

  

 
Title / web address 

 

  

 
Publication / launch date 

 

  

 
Print run / duration 

 

  

 
 
Purpose:  Academic or not for profit    Commercial 
  
 
 
 



Rights requested (All rights granted are non-exclusive) 
 
    One country, one language: please specify……………………………………………………………….. 
 
 World rights, one language: please specify…………………………………………………….…………. 
 
 World rights, all languages 
 
Publication fees 
Please indicate the publication rights you require by circling the appropriate box  

 One language / 
one country 

World / 
one language 

World / 
all languages 

Academic / not for profit books or periodicals £15 £25 £35 

Commercial books or periodicals £30 £50 £70 

Covers of books, magazines or CDs £70 £120 £170 

Film (up to six seconds). Use of first image (£50 each for 

subsequent images) 

£60 £150 £500 

Academic / not for profit electronic publication £15 (p.a.) £25 (p.a.) £35 (p.a.) 

Commercial electronic publication £30 (p.a.) £50 (p.a.) £70 (p.a.) 

 
Part B: Reprographics 
Please complete this section if you require copies of material in our collections for publication (see list of 
reprographics charges below): 
 
Charges for Scanning 
Scans: £5 + VAT per scan   

Scans on CD: price of scan(s), plus £1 + VAT extra per CD 

Printout of scan: price of scan(s), plus £5 + VAT extra per printout 

Charges for Photography 
There is a minimum charge of £25 + VAT for photographs.   
 
A 10% administrative charge (+ VAT where applicable) is charged on orders over £10.
Format of copy required:  
Digital Scan:    Photograph:    Other (Please state):……………………………………. 
Specifications of copy (please state dpi, .jpg/.tif, size, colour, etc. as necessary): 
Please note that scans for publication on websites or cd-roms are usually made at no more than 72dpi, all other scans 

are usually made at 300dpi 

…………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………… 

Delivery:  Email (for .jpg files only, not .tif):   Post (for cd or hardcopies): 
Delivery Details: 
Name:…………………………………………………………Organisation:……………………………………………………. 

Address:………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………… 

Telephone:…………………………………………………………Email:……………………………………………………… 

 



Part C: Payment for Publication and/or Reprographics Fees 
 
We normally invoice organisations for payment. Individuals can pay by:  

• cash in person  
• credit/debit card (call +44(0)20 7955 7223 with details) 
• cheque (but please note that we will not despatch copies until the cheque has cleared) 

 
 
Name and address for invoice (if different from address given above): 
 
Name ………………………………………………….. Organisation ……………………………………………… 
 
Address ……………………………………………………………………………………………………………………… 
 
…………………………………………………………………………………………………………... 
 
Telephone …………………………………………..Email……………………………………………………………….. 
 
 

Part D: Declaration
 
If permission to publish is to be granted, you will need to: 
1. have obtained consent to reproduce the images from the owner of any copyright in the original materials 

photographed, before an image can be supplied by us.  

2. acknowledge ‘The Library of the London School of Economics and Political Science’ in the publication and give the 

reference number of the work(s) and page numbers where appropriate. 

3. use the materials supplied by the Library only as specified in your request overleaf. 

In addition, for electronic publication you will need to: 
4. ensure images cannot be downloaded separately from the text. 

5. clearly link a copyright statement to the image. (Exact text varies depending on the material used.) 

6. reapply for permission to publish every 12 months, if you wish to continue using the image. 

 
Permission may be withdrawn if these conditions are abused. You will be liable to indemnify the London School of 

Economics and Political Science for any loss due to infringement of these conditions. 

 
I understand and will abide by the conditions of use detailed above 
 
 
 
Signature  Not typed, stamped or third party:……………………………………………………………………… 
 
 
 
Date …………………………………………………….  
 
 

 

 

 

 

 

Contact details:  
Archives and Rare Books, LSE Library, 10 Portugal Street, London WC2A 2HD 

Tel: +44 (0)20 7955 7223         Fax: +44 (0)20 7955 7454         Email: document@lse.ac.uk 
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